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( Writing Biodata and Facing Interview )
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Full Marks : 50
Time : 2 hours
The figures in the margin indicate full marks
Jor the guestions
Answer cither in English or in Assamese
1. Answer the following as directed (any four) :
1x4=4

e farm fott wpR Ses fn (R @
wif61) ¢

(a) Biodata refers to  biographical
information.

(Write True or False)

Ggar (X7 TH-0aafRE o |
(% & ST o)
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(2)

(b) -The word ‘nterview’ refers to a
conversation between interviewee and
interviewer.

(Write True or False)

PR FOR  OTFIRRSS  we
APPSO TE FAIFLTE o |

(% & wo% forn)

(c) The term ‘curriculum vitae’ means
‘Curriculum vitae’ *~bR &Y 3’5

(i) course of life

& sfRem

(ii) summary of life

i AR

(i) personal information

IfSre B

(iv) work experience

IR e
(Choose the correct option)
(o Reeehr M Sirear)
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(3)

(d) Which of the following statements is not
correct? .

TGO (001 fF o7 T ?
(i) An interview is a conversation with
a purpose.
AFFCIR (TR ¢l SoRT &G @
PP |
(i) An interview is a
technique.
SFICTR (R 9T A T |
(i) An interview is always of formal
type.
ArFIeTR TR SEpie R = |
fiv) An interview is a personal appraisal
method.
APFICIH (R IS TR &S|
(Choose the correct option)
(= Resch R Sere)
fe) Which of the following is important
during a job interview?
- IR THCRRS S (TR
gyl ?
(i) Dress
CTF
(i) Positive attitude

AT TR

selection
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(4)

(i) Emotional stability

()

(§)

Write two characteristics of unstruc-

i fRgel tured interview.
R |
i) All of the above SaiPS SrmIeFR Yo1 C3fFy o
SO HOIRIRD!
(Choose the correct option) (c) What do you mean by resume?
?
(w% Rewcd ik Shie) Ry T 3=
() “An interview is a conversation with a
purpose.” Who said this? {d) Write two advantages of questionnaire
“TTHECIE (0B @Bl ST & cIdl interview.
FCARA 1 4% FARR (A 3R 2 2R APFIRFIRA o1 R4 o= o
(g9 ‘Interview’ is a word.
(Fill in the blank) (e) What are the types of biodata?
‘Interview’ <1 = | Hegee s R R 2
“ (019 3% *[@ 30)
(h) Write any one type of structured () Write any two differences between bio-

interview.

Hae TERR R @I B R W
o

data and resume.

qumwﬁm@r
N forn o

2. Write very short answers of the following 3. Answer any two of the following questions :

questions (any three) : 2%x3=6 - >x2=10
T AP S ST T v (R e o) - o PR foete R @ PR e o ;
(a) Write two objectives of writing biodata. (a) What are the components of biodata?
BTTerR e o1 S fort | e SemrrrR R R 2
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(b)

(c)
(d

(e)

(6)

Write the characteristics of a good
academic biodata.

9% S O Sigered GEEE ol |
What are the objectives of interview?
AP SR & 13 2

What are the principles of writing a CV?
a3 B, 3. o SRR B2

Write a short note on the importance of
interview in job selection process.

SR A S ArHIIT $F e[S «f
oY GOt fora 1

Explain the characteristics of good
interview. .

e SRR (IR I A |

4. Answer any three of the following questions ;

TR PR foeve R e fofibe e i

(a)

(b)

22A/1136

Explain the components of writing bio-
data.

Hgar s Sz R 3o 41 )

Discuss the different skills needed to
face an interview.

S e e —
Rida Frer Rew wiems w41

10x3=30

{ Continued )

(c)

(d)

(e)

(9)

(h)

22A—14*/1136

(7)

How to write a good academic biodata?
Give your own opinion.
a9 oE i Sieeger e o @
(ONR A oo Wi @i |

?repare a biodata to face an interview
for an administrative job.

g IRA IWI B AR TR 9
HRATER 2T 11

What are the steps to be prepared and
followed for appearing an interview?
Explain.

b1 AMFTR oW IRA B R oo 4z
W SR F199 A 7 3971 30 |

What are the do’s and don’ts of writing
biodata? Discuss.

Sges Prite R W@
RErz ¥ R 2 e 740

What are the different types of
interview? Explain.

ArpieeRd RSa ez & R 2 amm 741

Briefly explain the differences between
structured and unstructured interview.

Mol WF SORAPS STFCFE IO Yy
e Riuall
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